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Sequestration Receipt Log Template
(September 2025 v. 1)

Template Disclaimer and Purpose: This template is provided to assist RIOs in collecting the signatures of the individual from whom records/evidence are sequestered and the official taking receipt of the records/evidence (e.g., RIO), as recommended by ORI. RIOs may modify this template to fit the needs and operations of your institution.
Notes:

· This record is intended to be used as a supplement to the “Sequestration Inventory Log” and uses the same Record ID for records and evidence.  This log may be printed and physically signed or completed electronically and signed electronically.
· The separate columns may be used for when records/evidence are sequestered from multiple individuals or when records/evidence are obtained on different dates. Multiple columns could also be used when obtaining a large number of records/evidence from a single individual. Each column has a separate signature space at the bottom. Insert additional table columns/rows as necessary. 
[University] [RIO Office]

Research Misconduct Case Number: XXXXXX
SEQUESTRATION SIGNATURE LOG

	Record ID
	Date
	
	Record ID
	Date
	
	Record ID
	Date

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	_____________________________

Signature of Submitting Person
	
	_____________________________

Signature of Submitting Person
	
	_____________________________

Signature of Submitting Person

	_____________________________

Signature of Receiving Official
	
	_____________________________

Signature of Receiving Official
	
	_____________________________

Signature of Receiving Official
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