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Chain of Custody Log Template
(September 2025, v. 1)

Template Disclaimer and Purpose: This template is provided to assist RIOs in protecting the integrity of the evidentiary record, as recommended by ORI. This template presents one example of log that can be used to  track access to and use of records and evidence throughout a research misconduct proceeding. RIOs may modify this template to fit the needs and operations of your institution. 
Notes:

· This record is intended to be used as a supplement to the “Sequestration Inventory Log” and uses the same Record ID for records and evidence.

· Note:  The first two rows shaded in gray are provided as fictional examples that should be deleted when applying the template to a real research misconduct proceeding.
[University] [RIO Office]

Research Misconduct Case Number: XXXXXX
CHAIN OF CUSTODY LOG

	
	Chain of Custody Log

	Record ID
	Date & Time
	Released by

(Name and Role)
	Received by

(Name and Role)
	Purpose, Location, and/or

Comment

	CD-3
	08/18/2025 at 1:36 pm
	Sherlock Holmes, RIO
	Susan Storms, Inquiry Committee
	Review western data, RIO Office Rm 123

	CD-3
	08/18/2025 at 2:42 pm
	Susan Storms, Inquiry Committee
	Sherlock Holmes, RIO
	Review of western data complete, RIO Office Rm 123
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